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VTBEPXJIAIO

HMPCKTOP I'BY [lO

[MOJIOXKEHHUE
006 06paboTKe MepCOHATBHBIX JAHHBIX PAOOTHUKOB
rocy1apcTBEeHHOrO OIODKETHOTO YUPEKAEHUS OTIOTHHTENBHOrO 00pa3oBaHusl
«Jloma aetckoro TBopuectBa «JleBoGepexHsiiny Hepckoro pationa Cankr-IlerepGypra

I. O6mue nonoKeHnst
- Hacrosiuee [lonoxkende no o006paboTke mepcoHanbHBIX JaHHBIX (#anee - Ilonoxkeue)

roCYJapCTBEHHOrO  OFO/DKETHOIO  YYpEXKAeHMs JOMOJIHUTENbHOro obpaszoBaHus «J/loma jaerckoro
teopuecTra «JleBobepexubiiiy Hepckoro paiiona Cankr-IletepOypra (nanee YupesxaeHue) pazpaboTaHo B
cootsercTuy ¢ [pynoBbiM KogekcoM Poccuiickoit ®enepanuu, Konctutyuueit Pocculickoit Menepauu,
[paxpanckuv  konexkcom Poccuiickoit @Depepauuu, DenepansHbiM  3akoHOM  «O6  mHpopMaLwy,
UHGOOPMALIMOHHBIX TEXHOIOTHSIX H O 3auure uHbopMauun», DenepanpHbiM 3ak0HOM «O NepcoHaNbHbIX
NaHHbBIX», [[paBuaMy BHYTPEHHEro TpyAOBOTrO pacnopsnaka YupexKneHus.

1.1. llens paspaborku [lonokeHus - ompereneHude nops/uc oOpabOTKM MEepPCOHANIbHBIX JaHHBIX
paboTHUKOB YupeseHys U UHbIX CYOBEKTOB MEPCOHANBHBIX NAHHBIX, EPCOHAIBHBIE JaHHbBIE KOTOPBIX
noanexar ob6padoTke, HA OCHOBAHWM MOJHOMOYHI oneparopa; obOecnedeHue 3alluThl MpaB U C€BOOOA
YEeNOBEKa Y IpakJaHWHA, B T.4. paboTHMKa YupexneHusd, npu o6paboTke ero nepcoHalbHbIX JaHHBIX, B
TOM HKMCJIe 3alUMThl NPaB Ha HENPUKOCHOBEHHOCTh YAaCTHOM JKU3HMU, JIMYHYIO U CEMEHHYIO TaiiHy, a TaioKe
YCTaHOBJIEHWE OTBETCTBEHHOCTH MOJDKHOCTHBIX JIML, MMEIOIIMX JOCTYN K MEPCOHAJbHBIM JaHHbBIM, 32
HEBBINONHEeHHE TPeOOBAHUI HOPM, perynupyloumx o0paboTKy U 3alIHUTY NEePCOHANBHBIX IaHHBIX.

1..2. [Topsmok BBOna B neticTeue U uameHeHus [lonoxenns.

1.3.1.  Hacrosinee ITonoxxeHue BCTymaeT B CHIIy C MOMEHTa €r0 YTBepyACHUS AUPEKTOPOM Y UperKIeHHUA
y fefcTByeT OecepodHo, 10 3aMeHsb! ero HoBbIM [lonoxenuem.

1.3.2.  Bce usmenenus B [TosiookeHrWe BHOCATCS MPUKA30M.

sk Bee paborHuky YupexneHus ODKHbI ObITh O3HakoMJIeHBl ¢ HacrosmuM [lonokenuem mnoa
POCIIHCE.
1.4. PesxyM KOHGHUIEHIMATIBHOCTY MEPCOHANIBHBIX IaHHBIX CHUMAETCS B CITy4asX UX 00e3IMuuBaHus 1

110 UCTeYeHHu /5 et CpoOKa UX XpaHEHUs, WIH MNPOAJIeBAC€TCA Ha OCHOBAHUM 3aKJIHOYCHUS SKCHepTHOﬁ

KOMUCCHM Y 4PEKICHY, €CIIA HHOE HE ONPENENISHO 3aKOHOM.
II OcHOBHBIE NOHSITHA H COCTAB NEPCOHAIBHBIX JAHHLIX PaGOTHHKOB

. Jns uenedt Hacrosguiero [1onoxeHus UCMONMbIYIOTCS CAEAYIOLHE OCHOBHBIE MOHATHS( 1 ]:
- nepcoHalbHbIe AaHHbIe paCoTHHKA - Nrobasi uHpopManXs, OTHOCAILAACS K ONpPEeJesIeHHOMY MWIIH
onpejeseMoMy Ha OCHOBaHWMM TakoW WH(opMauuu pabOTHHKY, B TOM 4uciae ero (gamuius, Hwms,
OTHECTBO, IO/, MeCsl, Aara W MECTO pPOXIEHMS, alpec, CeMeHHOoe, COLMAIbHOE, HWMYILECTBEHHOE
nonoxeHue, obpaszoBanue, npodeccus, poxoasl, Apyras HHdopmauus, Heobxoxumas paboroparTenio B
CBSI34 C TPYAOBBIMYM OTHOLICHHUSIMH;



- 06paboTka NepecoHaIbHbIX JaHHBIX - COOp, CHCTEMATU3aLMs, HAKOIUICHHE, XpaHEeHHEe, yTOYHEHHUE
(oBHOBMEHNE, U3MEHEHHE), UCTIONB30BAHMUE, PACTIPOCTPaHeHHe (B TOM YHCIe nepeaaya), obe3nn9uBaHUe,
OJIOKMPOBAHHE, YHUYTOKEHHE NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB Y UPEIKICHHUS,

- KOH(MUISHIMATBEHOCTD IEPCOHAbHBIX NAHHBIX - 00A3aTeNbHOE i COOMIOAEHHs Ha3HAYEHHOTrO
OTBETCTREHHOrO JIMIA, MOMYYMBIIErO MOCTYN K TEPCOHAIBHBIM IaHHbLIM PabOOTHHKOB, TpeOoBaHHE He
NOTYCKaTh WX pacrnpocTpaHeHus 6e3 coracks pabOTHHKA WIM HHOTO 3aKOHHOTO OCHOBAHMS;

- paCnpOCTpPaHeHHe TNEPCOHANbHBIX [@HHBIX - [EHCTBMs, HamnpaBlCHHblE Ha rnepeaaqy
NEePCOHANLHBIX JaHHBIX PAGOTHUKOB ONpEIeJeHHOMY KPYTy JML (Niepesaya epCoHANbHbIX AaHHBIX) HIIH
HA 03HAKOMJIEHME C NEPCOHATBHBIMY JaHHBIMHA HEOrPAHWYEHHOIO KPyTa JIMLI, B TOM 4ucjie 00HapoaoBaHHe
MEPCOHANbHBIX  JaHHBIX pabOTHHKOB B  CPEACTBAX Maccopod  MH(OpMauuM, pasMelleHue B
UHGDOPMALHOHHO-TE/ICKOMMYHHKAUMOHHBIX CETAX WM NPENOCTAaBIeHHE OOCTyNna K MEPCOHAJIbHBIM
JaHHBIM pabOTHUKOB KaKUM-THG0 HHBIM CIIOCOOOM;

- HCIIOJIL30BAHME MEPCOHAIbHBIX [AaHHBIX - JeHCTBUA (Orepalyiu) ¢ MepCOHabHBIMH JTaHHbIMH,
COBEPILAEMBIE JTO/DKHOCTHBIM JIMLIOM YUpPEXISHUs B LeSX NPUHSATHS PELIEHWH MJIM COBEPLICHHS MHBIX
NeHCTBUH, TIOPOXKIAOLIMX IOPHIHYECKHE TIOCIEACTBHS B OTHOLICHHH PabOTHHUKOB JMOO MHBIM 00pasom
3aTPAruBaloIXX KX MpaBa ¥ CBOOOIbI WK NTpaBa U CBOOOLBI APYTHX JIMIL;

- G7IOKMPOBaHKE TEPCOHANBHBIX JIAHHBIX - BPEMEHHOE NpekpalleHue cOopa, CUCTeMaTH3aL|H,
HAKOTJIEHNsA, HUCIIONb30BAHUSA, PACIIPOCTPAHEHHS MEPCOHANBHBIX [(@HHBIX PaOOTHUKOB, B TOM YMCIE KX
nepeaayu;

- VHUYTOKEHUWE TIePCOHANbHBIX JaHHBIX - JEHCTBHS, B pE3yJIbTATE KOTOPbIX HEBO3MOXKHO
BOCCTAHOBUTH CONEPIKAHHE MEPCOHANBHBIX JaHHBIX B HH()OPMALIMOHHON CHCTEME NEPCOHATbHBIX JAHHBIX
pabOTHYKOB WK B pe3yNbTaTe KOTOPIX YHUYTOKAKOTCS MaTepHaIbHbIE HOCHTENH MEPCOHANBHBIX AaHHBIX
pabOTHHKOR;

- 00e3nurBaHHE TEPCOHANLHBIX JaHHBIX - JEHCTBMA, B pe3yJbTaTeé KOTOPBIX HEBO3MOXKHO
OTIPeAEsHTL NPUHAAIEKHOCTh NEPCOHATIBHBIX AaHHBIX KOHKPETHOMY pabOTHHKY;

- 0011e0CTYIHBIE NEPCOHATIBHBIC [JaHHbIE - MEpPCOHAIbHbIE OAHHBIE, AOCTYN HEOrPaHHYEHHOrO
Kpyra J4i K KOTOpPbhIM MNpeNoCTaBlieH ¢ corjlacusi pabOTHHKA WIA Ha KOTOpble B COOTBETCTBHUHU C
(henepanbHBIMK 32KOHAMH HE PacrpocTpaHseTcs TpeboBaHue codMr0eHNs KOHPUICHIMATbHOCTH.

- uHGOpMaLpst - cBeaeHUs (COOOIEHHUS, TaHHbIe) HE3aBUCUMO OT (hOPMBI X MPEACTaBICHUs ).

- JIOKYMEHTUpOBaHHas HMH(popMaLys - 3a(UKCHPOBAHHas HAa MAaTepUabHOM HOCHTENE ITyTeM
JOKYMEHTHPOBaHUSI HH(OPMALIUA ¢ PeKBHU3UTaMH, MO3BOJISIFOILMMH OTNPEAETIUTh TaKyl0 HHQOPMALIHIO WITH
€e MaTepuanbHbid HOCHTENb.

2.2. B cocrak nepcoHasIbHbIX JaHHBIX PaOOTHUKOB YUpeXIeHUA BXOAST JOKYMEHTHI, CO/epIKallve
MHDOPMALMIO O MECHOPTHBIX JaHHBIX, 00pa30BaHMH, OTHOLIEHHH X BOMHCKOM OOS3aHHOCTH, CeMEHHOM
MOJIOIKEHMU, MECTE JKUTETIbCTBA, COCTOSHHH 30POBbS, a TAKKE O NPEeAbILYIINX MECTax UX PaboThl.

2.3. KoMnneke [OKyMEHTOB, CONPOBOXKIAIOLMI npouecc OQOpMIEHHS TPYHAOBBIX OTHOLICHMH
paboTHMKa B YupeskaeHue NPH ero ripuemMe, nepeBojie U YBOIbHSHUH.

2.3.1. Hnadopmarwms, npencrapisemas pabOTHUKOM IpU MOCTYILICHIH Ha paboTy B Yupe)kaeHde, MODKHA
UMeTh NOKyMeHTanbHyro (opmy. Ilpu 3akimroueHHH TpPyHOBOrO 10roBOpa B COOTBETCTBHHM CO CT. 65
Tpynosoro xogexca Poccuiickoit ®enepauyy  juno, nocrynaromee Ha paboTy, MNpeabsBIseT
paboTomareso:

- [acriopT WM WHOM JOKYMEHT, YOCTOBEPSIOUINH JTUUHOCTD;

- TPYAOBYIO KHWKKY, 38 UCKJIFOUEHHEM CIIy4acB, KOrJa TPyAOBOH JOrOBOpP 3aK/IIOUAETCsl BIIEPBLIE
unv paboTHHUK TOCTynaeT Ha paboTy Ha YC/IOBHSX COBMECTHTENIBCTBA, JIMOO TpyAOBas KHUIKKA Y
paboTHKKa OTCYTCTBYET B CBA3H C €€ YTPATOM WIIH 110 APYTHM MPHYHHAM;

- CTPaxOBO€ CBHIETENbCTBO FOCYAAPCTBEHHOI'O NIEHCHOHHOrO CTPAXOBAHHUS;

- JIOKYMEHTBI BOMHCKOTO Y4eTa - /Il BOGHHOOOS3aHHBIX U JIHLI, MOUIEXAIIHUX BOUHCKOMY YUETY;

- NOKyMeHT 00 00pa3oBaHMH, O KBATA(GHKAUWM WIM HANWYMU CHELUATBHBIX 3HAHMH - MpH
NOCTYMIeHuM Ha paboTy, TpeOYIOLIYIO CnelralbHbIX 3HAHUHA WK CIeLHaTbHOM MOATOTOBKH;

- cBuaeTesIbeTBO 0 npucBoernd MHH (mpu ero Hanuumu y pabotnuka)|3].

23.2. Tllpu odopmrenun pabotHuka B YupexaeHue pabOTHAKOM OTHeNna KaJApoB 3alloHAeTCs
yauduuuposannast ¢popma T-2 «Jluunas kaprouka pabOTHHKa», B KOTOPOH OTPa)KarOTCs CIEMYIOLIHe
aHKeTHble U Ouorpaduyeckue JaHHble paboTHUKA!

- obuwe ceenenus (@.M.0. paboTHuka, gara PpOXEHHS, MECTO POXKAEHHS, TIpPakaaHCTBO,
obpazosanue, npodeccus, ctax paboThl, COCTOSHUE B Opake, MacnopTHbIe JaHHBIE);

- CBE/IEHMA O BOMHCKOM Y4ETe;



- JIaHHbBIE O TpUeMe Ha paboTy.

B nansHeiiem B IMYHYRO KaPTOHKY BHOCSITCS:

- CBEJEHMS O TIepeBo/Iax Ha JIpyryto pabory;

- cBenenus 00 aTrecTalyy,

- CBE/IEHKS O TIOBBIILCHWH KBATU(UKALMU;

- CBE/IEHHUS O MPO(ecCHOHATLHON NepPenoAroToBKe;

- CBE/IEHMSA O Harpajax (MOOLIPEHHUAX), MOYETHBIX 3BAHUSIX;

- CBelleHHs 00 OTIyCKax;

- CBE/IEHHS O COLIMATIBHBIX MapaHTHX;

- CBEJEHMS O MECTE JKMTEIbCTBA M KOHTAKTHBIX TeIe(OHaX.

233. B ornene xkaapoR YUpexcaSHWs CO3JalOTCd M XpPaHsTCA CHEAYIOME Ipynnbl NOKYMEHTOB,
cozepkalie qaHHble 0 pabOTHUKAX B €IMHUYHOM UM CBOJHOM BHUJE:

2.3.3.1. JIOKYMEHTEI, CONEPKAIUME MepPCOHANbHBIC NaHHbIE DAOOTHUKOB (KOMIUIEKCEI JOKYMEHTOB,
COTpOBOIKAArOIIME NPOLECC O(pOPMIEHHA TPYAOBBIX OTHOLUCHWH MPU TpHEME Ha paboty’, nepeeoze,
VBOJILHEHMM, KOMIUIEKC MATepUasioB MO aHKETHMPOBAHHIO, TECTUPOBAHHUIO; MPOBEACHUIO cobece10BaHUM €
KAHIMOATOM Ha JI0DKHOCTD, MOJNHHHHUKKA W KOMMM TPUKA308 I10 JIMYHOMY COCTaBy; JIMUHBIE J€n1a U
TPYIOBbIE KHUKKM PAOOTHUKOB; €Na, CONEpPKAIMe OCHOBAaHKS K MpHKasy IO JIWYHOMY COCTaBy; [C/a,
cojepikalMe  Marepuanbl  aTTecTaldd  pabOTHHKOB;  CJTYxeOHBIX — PacClefOBaHMH;  CIPaBo4HO-
MHDOPMALMOHHEIA GaHK NAHHBIX 110 MepcoHanmy (KapToTeKH, JKYpPHAJIBI); OJIMHHUKK U KOMHH OTYETHBIX,
AHATMTHHECKUX M CIPaBOYHBIX MATEPHANIOB, MEPENaBacMbIX PYKOBOACTBY YUPEXKACHHS, PYKOBOIUTESIM
CTPYKTYDHBIX TOJpa3NesieHNi; KOMHU OTYETOB, HAIPABIISEMbIX B IOCYapCTBEHHBIE OpraHbl CTATUCTHKH,
HAJIOrOBBIE MHCMIEKLMH, BLILIECTOSLIME OPraHbl YIIPaBleHUs H APYTUe yIPEexKACHHU).

2.3.3.2. JlokyMeHTauus 1O OpraHu3aldd paboThl CTPYKTYyPHbIX [OJpa3AeseHUH (monoxxenus: 0o
CTPYKTYPHBIX [OAPA3[AENEHUAX, MODKHOCTHBIE HHCTPYKUMHM pPaOOTHAKOB. NpPHUKashbl, PacropsKEHH,
VKA3aHUs PYKOBOACTBA YUpexIeHUs); JOKYMEHTbI [0 IUIAHMPOBAHHIO, YYETY, aHajIu3y U OTYSTHOCTH B

yacTH paboTel C MEPCOHATIOM Y UPEIKIAEHHS.
1. C6op, o6paboTka U 3aLUXTa MEPCOHANBHBIX JaHHBIX

3. [Tops 10K OTyYEeHHs NIEPCOHATIBHBIX TaHHBIX.

3.1.1. Bce nepcoHasbHBe AaHHBIC PaOOTHMKA YUpeXIeHHs CJeLyeT Mojly4aTb y HEro camoro. Ecau
NepCoHANbHbIE JanHbe PaGOTHHKA BO3MOKHO MOYUHTh TOJBKO Y TPEThed CTOPOHDI, TO PAGOTHHK JOJDKEH
GbITh yBeAOMIEH 00 5TOM 3apaHee W OT HEro JOJDKHO ObITh MOMYYeHO MHCbMEHHOE COoTjacue.
JTomxHOCTHOE JIMIO paBoToaaTes JO/DKHO COOOMUTE padOTHHKY YUpexaeH s O LesAX, MpeanoaaraeMbix
UCTOYHUKAX ¥ €rnocoBax TMOJIYUSHHST NEepPCOHANIbHBIX JaHHBIX, @ TaKKe O XapakTepe TNOAISKalMX
MOIYYEHNIO NEPCOHATBHBIX JAHHBIX M MOCIEICTBHAX OTKas3a paboTHAKA JaTh IMMCBMEHHOE COrNacue Ha ux
nony4eHue[4].

3.1.2. Paborojarens He MMeEeT MpaBa MonmyuaTe ¥ oOpabarsiBars INEpCOHANbHBIE JaHHblE PaOOTHHKA
Vupesaenuss 0 €ro pacoBOM, HALMOHANBHOW NPHHAJIEKHOCTH, NOJMTAYECKHX B3IIAAAX, PEIUTrHO3HBIX
unu bunocodekmx yoexIeHusX, COCTOSHUM 30POBEA, UHTHMHOM >k13HU. B ciydasx, HenocpenCTBEHHO
CBS3aHHBIX C BOMPOCAMM TPYAOBBIX OTHOILEHHH, B COOTBETCTBUM CO CT. 24 KOHCTHTYLHH Poccuiickoi
®egepanpy paboToNaTeNb BIpaBe INMONy4aTh M 00pabaTbiBaTh [aHHbIE O YaCTHOM >KM3HM paboTHHKA
TOJIBKO C €ro MACLMEHHOro cornacusi[5].

O6paboTka yKa3aHHLIX MEPCOHAIBHBIX JAHHBIX PabOTHHKOB paboTojareneM BO3MOXKHA TONBKO C WX
cornacus b0 6e3 ux corniacus B CIeLYIOWUX Clyvasx:

- NepCOHAbHbBIE AHHBIE ABIIAIOTCA OOLIENOCTY THLIMH;

- fepcoHaTbHbIE [2HHBIE OTHOCATCS K COCTOSHHIO 3/10pOBbsi PabOTHHKA M HX obpaborka
HEOBXOaMMA IS 32LIATHI €r0 JKU3HH, 3[0POBbS WM MEBIX JKH3HEHHO BAXKHBIX HHTEPECOB JIHOO JKH3HH,
37I0POBBA WK UHLIX JKW3HEHHO BAXKHBIX HMHTEPECOB APYTMX JIML M [OJYYCHHE coryacus paGoTHHKA
HEBO3MOXKHO:

- o TpeGOBAHUIO TIOJIHOMOYHBIX TOCYAZPCTBEHHBIX OpPradoB B CJlydasX, MpeayCMOTPEeHHbIX
dbenepanbHbIM 3aKOHOM[6].

3.1.3. Paborosarens Bmpae oOpaGarhiBaTh MEPCOHAJbHBIE JaHHbIE DPAGOTHHUKOB TOJNBKO € MX
TMCbMEHHOI'O COIacHus.

3.1.4. TIlucsmenuoe comacue paboTHuka Ha 00paloTKy CBOMX TIEPCOHAIBHBIX JAAHHBIX JIOJDKHO
BKJTFOYATE B celst:

- (Gavunuio, WM, OTYECTBO, ajpec CyObeKkTa TMepCOHaNbHBIX JaHHBIX, HOMEp OCHIOBHOrO
NIOKYMEHT4, YIOCTOBEPSIOLIEro €ro JMYHOCTh, CBEIEHWs O JAaTe BbiJAa4W YKa3aHHOrO NOKyMEHTa H



BBIZABLLEM €TI0 OpPraHe;
- navieHoBanue ((paMUITHIO, MM, OTYECTBO) H aJPEC OIepaTopa, MoJTy4alowero corjiacue cyorekTa
NepPCOHAJIbHbIX NAHHBIX;

- tesb 00paboTKY MEePCOHANBHBIX JaHHbIX;

- fepeueHb TMEPCOHANBHBIX JAHHBIX, Ha O0OpaGOTKy KOTOPBIX Jla€TCs coryacue CyObekTa
TIePCOHATbHBIX TaHHBIX;

- nepeueHs NeHCTBUI C MEPCOHATIbHBIMU JaHHBIMM, Ha COBEPIUEHHE KOTOPBIX JAETCs COrjacue,
of1ee onvcaHne UCNoJb3yEMBIX OMEPaTOPOM crocoboB 06paboTiH NEPCOHAIBHBIX JAHHBIX;

- CpOK, B TEUEHKe KOTOPOro IeACTBYET COrJiacHe, a TAKKe MOPSIIOK ero OT3hIBa.

®opwma 3asiBIeHUs O COrnacHu paboTHUKa Ha 06paboTKy INepCOHANLHBIX NaHHBIX CM. B MPHIOXKeHHH 1 K
Hactodlemy [TonoxeHuro.

3.1.5. Cornacue paboTHHKA He TpeOyeTcs B CIELYIOMIUX CITyYasnx:

1) 06paboTika NepcoHATbHBIX AAHHBIX OCYLUECTBISSTCS HAa OCHOBaHHH Tpynosoro koxekca P® wiu
uHOTrO (heaepallbHOro 3aKOHA, YCTAHABIMBAIOLIETO €€ Lieslb, YCIIOBUS IOJIy4SHHS NMEPCOHAbHBIX JaHHBIX H
Kpyr CyObEeKTOB, MEPCOHANIbHBIE JAHHBIE KOTOPBIX MOANEKaT 00paboTKe, a TaKkKe ONpeiesAroLlero
MOJTHOMOYHS paboTonaTens;

2) 06paboTKa MepPCOHANIBHBIX JaHHEIX OCYLIECTRISETCS B LIEJZX MCTIOJIHEHHS TPYI0BOIO 10roBOpa;
3) 06paboTKa MEPCOHATBHBIX JAHHBIX OCYIIECTB/AETCA /1A CTATUCTHYSCKHUX WM MHBIX HAYUYHBIX
Lesielt npu ycriosrK 00s13aTelIbHOro 00€e31MYMBaHKS MEPCOHAIBHBIX [AHHbIX;

4) 06paboTika NEpCOHANBHBIX NaHHBIX HEOOXOAMMa Ul 32ILWTHI JKW3HH, 30POBbSI WJIA HHBIX

SKU3HEHHO BAYKHBIX UHTEPECOB pAaOOTHHKA, €CIIH MOTYYEHHE €ro COrachs HEBO3MOXKHO.

3.2. Tlopsiox 06paboTky, NepeJau ¥ XpaHEeHHs MIEPCOHANIbHBIX J@HHBIX.

3.2.1.  Paborauk YupekIeHWs MpeaocTasiseT pabOTHUKY OT/e]1a KaapoB YUPEKACHHs JOCTOBEPHbIE
ceenenns o cefe. PaBOTHMK OTAENA KaAPOB YUPEKACHHs! MPOREPSET IOCTOBEPHOCTh CBEAEHWM, CBEPAs
NaHHbIE, IPE1OCTABIEHHBIE PAGOTHAKOM, C UMEIOIIMMHUCS Y paboTHHKA JOKYMEHTaMH.

322, B coorserctauu co cr. 86, ri. 14 TK P® B nensx obecreueHus npaB U cBoOOA yesioBeka H
rpakiaHuHa aupekTop Yupexaenns (PaGoronatelib) M ero NpeICTaBuTeNU NP 06paboTKe MepCoHabHbIX
JaHHbX pabOTHUKA NOJDKHBI COOIIONATH CaeAyiolue obnixe TpeboBaHus:

3.2.2.1. O6paboTka TMEPCOHANBHBIX NAHHBIX MOMKET OCYLIECTBIIATLCS MCKIFOUMTENIBHO B - LSIAX
obecrneyenns coBMIOAEHMs 3aKOHOB M MHBIX HOPMATMBHBIX [PABOBBLIX aKTOB, COJIEHCTBHs pabOTHHMKaM B
TPYAOyCTpOiicTBe, OOY4eHMM M TPOIBIDKEHHH IO CiyxOe, obecrieuenus JM4HOM 6e30MacHOCTH
paBOTHUKOB, KOHTPOAS KOJMYECTBA W KAauyecTBa BbINOIHAEMOH paboTel M obecredyeHus: COXpaHHOCTH
umyiectal7].

3.2.2.2. llpu onpeneneHun obbeMa M comepikaHusd, 00pabaThiBa€MbIX MEPCOHATBHBIX —JAHHBIX
PaGoronarens noyxed pykosoactBoBatkest Konerurynmeit Poceutickoi @enepaunn, Tpy1oBbIM KOJEKCOM
Poccutickoit Deepaunu 1 WHBIMHK (enepaibHbIMU 3aKoHaMu( 8].

3.2.2.3. [lpx npuHATHH PELUEHMH, 3aTparkBalOIIUX HHTepeckl paborHuka, PaboToaarens He MMeeT Mpasa
OCHOBBIBATHCS Ha NEPCOHAJBbHBIX [AHHBIX PAOOTHMKA, MOJNyYEHHBbIX HCKIFOYMTEIBHO B pPE3yabTaTe WX
4BTOMATU3UPOBAHHOM 06pabOTKH HITH SJIEKTPOHHOTrO ronyueHus[9].

3.2.2.4. 3aiumra nepcoHalbHBIX AaHHBIX PAOOTHUKA OT HEMPAaBOMEPHOIO MX HCIONb30BaHHUS WJIM yTpPaThl
obecrieursaercs PaboToaTenem 3a CUeT ero CpeAcTs B IOPAJKE, YCTAHOBIEHHOM (enepaibHbIM 3aKOHOM
[10].

3.2.2.5. PaBGoTHMKM ¥ MX TPEICTABUTENH JO/DKHBI OBITh O3HAKOMJIEHEI TIOJl PacHMCKy C JOKyMEHTaMH
Vupesaenns, yCTAHABIHABAIOILMMY NOPAAOK 06paboTKK MepCOHANBHEIX JaHHBIX PaGOTHUKOB, a TakKe 00
WX npasax ¥ 00s13aHHOCTAX B 9TOM obnactu[11].

Iv. ITepenaua u XpaneHHe NEPCOHANBHBIX JAHHBIX

4.1. Ilpy nepenaye NepcoHaIbHbIX AaHHBIX paGoTHHKA PaGoTonaTens 1omKeH cobmonare cieLytomue
TpeboBanus|12]:

4.1.1.  He coobluaTh nepcoHasibHble JaHHble pabOTHMUKA TPeThed CTOpOoHe 6e3 MUCHMEHHOro COracHs

pabOTHHMKE, 32 UCKJIFOYEHHEM CITY4aeB, KOIa 3TO HEOOXOIMMO B UEIISX NPeYyPeKACHUS yrpo3bl JKH3HH H
3/10pOBbIO PAGOTHHKA, & TAKKE B CIIyHasiX, YCTAHOBJIECHHbIX (eepasibHbIM 3aKOHOM.

4.1.2. He cooblaTh nepcoHabHbIE JaHHbIE PAOOTHHKA B KOMMEPYECKHMX UesaX 0e3 ero MHCbMEHHOro
cornacus. O6paboTKa NePCOHAIBHBIX JaHHBIX PAGOTHHKOB B LEJSX MPOJBMIKEHHs TOBAPOB, paboT, yciyr
Ha DBIHKE [MyTeM OCYLIECTBIEHHMS MPSMbIX KOHTAKTOB C MOTEHUMATbHBIM MOTpeOHTE]eM C IOMOLIbIO
CPEACTB CBsI3K J0MYCKAETCS TONBKO C €ro MpeABapUTE/IbBHOTO COrIachs.

4.1.3. Tlpeaynpeawrs ML, MOJyYMBLINX TEpPCOHAJbHbIE NAHHBIC PA0OTHHKA, O TOM, YTO 3TH JIAHHBIE



MOFYT GBITh HCTIOIB30BAHBI JIMWG B LE/SX, M1 KOTOPHIX OHHM COOOILIEHBI, H TpeGoBaTh OT 3THX JIHII
MOATREPHISHMS TOrO, YTO 9TO NpaBWiIO cobmiopeHo. Jluna, NOMy4MBIUME MEPCOHANBHBIC JAHHDLIC
paboTHYKa, 0043aHbI COOMOAATE PEXUM CEKPETHOCTH (kondunenumansHocta). Jlannoe IlonoskeHue He
pacripocTpanseTcs Ha OOGMEH NepCOHaNbHBIMM JAHHEIMM DabOTHUKOB B TOPA/KE, YCTaHOBICHHOM
benepanbHbIMU 32KOHAMH.

4.1.4. OcylecTsiath nepefady MEpPCOHANBHBIX JaHHBIX Pa0OTHHKOB B Mpesesnax VupexneHus B
cooTBeTCTBUM ¢ HacToduM [TonoxeHueM.

4.1.5. PaspemiaTh 1OCTYI K TIEPCOHANIbHBIM JaHHBIM PAOOTHHKOB TO/IBKO CMELHATILHO YIIOJTHOMOUCHHBIM
JUL@M, TIpY 3TOM yKa3aHHbIe JIMI@ JOJDKHBI MMETh MPaBO IOMYy4aTh TOJIbKO T€ MEPCOHATBHBIC NAHHbIC
paBOTHIUKA, KOTOPbIE HEOOGXOMMMBI IS BHITONHEHHS KOHKPETHOH (yHKIIMH.

4.1.6. He sanpammBaTh HMHOOPMALMIO O COCTOSHHM 3[0POBbs DPabOTHHKA, 32 HCKIIOYCHHEM Tex
CBeneHHUH, KOTOPBIE OTHOCSATCS K BOMPOCY O BO3MOXKHOCTH BBINO/HEEHA PaGOTHUKOM TPYIOBOH hyHKLMUH.
4.1.7. Tlepenasarh NepcoHabHbie AaHHble PAGOTHEKA TNpPENCTaBUTENSIM PabOTHMKOB B MOPSAKE,
yeraHosnesHom TpygoesiM KodekcoM Poccuiickoii @enepalyy, M OTpaHHYUBATE OTy HHPOPMALHIO
TOIBKO TEMH [1€PCOHANBHBIMHA JaHHBIMH PaGOTHHKA, KOTOPbIE HEOOXOANUMBI JUTA BBITIOJIHEHHUS yKa3aHHBIMA
MpeacTaBUTeIsSIMKE UX (YHKIMH.

4.2. XpaxeHue ¥ MCNONL30BAHHE NEPCOHAIBHBIX JaHHbIX paboTHUKOB[13]:

4.2.1. TlepconabHble AaHHbIEe PAGOTHUKOB 06pabaThIBAIOTCS 4 XP2HATCS B OTAENE KaapOB.

4.2.2. TlepconanbHele JaHHbIE PAOOTHUKOB MOTYT OBITh IOJTY4EHbI, IPOXOAUTH nanbHeiyo 06paboTky
Y epelaBaThCs Ha XpaHeHHEe Kak Ha OyMa)KHBIX HOCHTENAX, TaK U B 5JIEKTPOHHOM BH/I®

- JIOKATTBHOM KOMITBIOTEPHOM CETH M KOMITBIOTepHOH nporpamme «1C: 3apmiata U Kaapbi».

43. Tlpu mofyHeHNd TNEpPCOHalbHBIX NAHHBIX HE OT paboTHHMKa (32 HCKIIOYCHHEM Clly4acB, eCiiu
[epCoHabHEIE JaHHbIe ObUTA MPEAOCTABNEHB PabOTONRTEMO HA OCHOBAHHH (elepabHOro 3aKkOHa HiH
ecilv MepeoHasbHbIE [aHHBIE SBIMIOTCA OOIIENOCTYNHBIMH) paboTojaTenb 10 Hadana 00paboTKU TaKuUx
MepPCOHANBHBIX JaHHBIX 00S3aH NPEJOCTaBUTh PAGOTHUKY CIIEAYIOLLY IO uHpopmaLuo:

- nauMeHosadue ((pamuitis, UM, OTYECTBO) U aapec OnepaTopa HiK ero MpeicTaBuTes;

- e 06paboTKY MePCOHANBHBIX JaHHBIX K €€ MPABOBOE OCHOBAHUE,

- fpearioaraeMple roJib30BaTeNld EPCOHANIBHBIX JaHHbIX;

- yeranopnenHsie HacTosuum DeepanbHbIM 3aKOHOM Mpasa CyObheKTa MepCOHATbHbIX IaHHbIX.



V. loeTyn K nePcoOHAIbHBIM JAHHBIM Pa00THHKOB

5.1. [IpaBo HocTymna K NepCOHANbHBIM AaHHBIM PAOOTHUKOB HMEKOT:

- JUPEKTOP YUPEKACHHU,

- COTPYAHMKU KaapOBOH CITY)KOBI;

- COTPYAHUKH OyXrajaTepHHu;

- COTPYAHKKU cekperapuata (MHGOpMaLMd O (DAKTMYECKOM MECTE MPOXKUBAHHS H KOHTAKTHbIE

tenedoHbl pabOTHUKOB);
- DYKOBOAMTENH CTPYKTYPHBIX TOAPA3AEieHHil MO HaNpaBIeHHUIO JEeATENbHOCTH (ZOCTYyNl K

NEPCOHAbHBIM JAHHEIM TOJIBKO paGOTHHKOB CBOErO MOJPa3AC/IeHus );
- 3aBEAYIOLIUN NPUEMHBIM OTIENIEHHEM W MEIULIMHCKUE cecTphl (BO BpeMs IOArOTOBKH CITMCKOB
JUTs IPO(QUITAKTHYECKUX MEIULIMHCKUX OCMOTPOB).

5.2. PaboTHuKk YupekaeHus UMeeT NpaBo:
5.2.1.  Tlonmy4ath 0OCTYyNn K CBOMM NEPCOHAJIBHLIM JaHEBIM H O3HAKOMJIEHHE C HUMH, BKJIFOYas paBoO Ha

Ge3B03ME3HOE T10JTyHeHrHe KONKH J11000# 3ammucH, coaeprkalleii nepcoHalbHble aHHbIE PAOOTHHKA.

5.2.2. Tpebosars ot PaboTtogarens yTOUHEHHs, UCKIIKOUYEHHS WM UCIIPABJICHUS HEINOJIHBIX, HEBEPHBIX,
YCTAPEBINUX, HEJOCTOBEPHBIX, HE3aKOHHO TMONYYEHHbIX MWJIM HE SIBISIOMHMX HEOOXOAMMBIMH Uil
PaboTonaresns rnepcoHanbHbIX JaHHBIX.

5.2.3. Tomyuarts ot Padotomarens
- CBE/IEHMS O JIML@AX, KOTOPbIE UMEIOT JOCTYII K EPCOHAILHBLIM IaHHBIM HJIH KOTOPBIM MOXET ObITh

NpeIOCTABIEH TAKOH JOCTYII;

- nepeuers 00pabaThIBAGMBIX NEPCOHABHBIX TaHHBIX W HCTOYHUK UX MOJIYYEHUS;

. cpoxu 06paboTKH MepCOHANIbHBIX JAHHBIX, B TOM YHCIIE CPOKM HX XPaHEHHS;

- CBEIeHHS O TOM, KaKHe IOPHINYECKHe MOCNECTBHA L1 CyObeKTa MePCOHAIBHBIX NAHHBIX MOXET
nosness 3a coboit 06paboTka ero NepcoHaNbHBIX AaHHBIX.

5.2.4. TpebGosare uzBelieHus PaBoronarenemM Bcex JHML, KOTOPbIM paHee ObLIM COOOLLEHbI HEBEPHbIE
WM HETOJHBIE NepCcOHaibHble JaHHble, 000 BCEX MPOM3BEAEHHBIX B HUX MCKIIOYCHHUSX, UCTIPABJICHUSX
WM JIOTIOTHEHUSX.

5.2.5.  O0xanopaTh B yIIOJHOMOUEHHBII OpraH Io 3aliuTe npas cyObeKTOB NEPCOHAVIBHBIX JaHHBIX WIIHA
B cyne0HOM MopsaKe HernpaBOMepHbIe eiicTBus win OeszeiictBud Paboronarens npu o6paboTke U 3aLiure
€ro NMepCoOHANbHBIX TAHHBIX.

5.3, KonviposaTts ¥ 1efaTh BLIMMCKU NEPCOHANIBHBIX JIAHHBIX paOOTHUKA pa3pellaeTcsi MCKIFOUUTENBHO

B CITy2K€0HBIX LETISIX ¢ MHMCbMEHHOIO pa3pelleHus HaualbHUKa OT/Ie/1a KaIpoB.

5.4. Ilepenadya wHGOpPMALMM TpPETbEH CTOPOHE BO3MOXKHA TOJNBKO MPH TMMHUCBMEHHOM COTJIACHU
pPabOTHHKOB.

VI. OTBeTcTBeHHOCTD 32 HAPYIIEHHE HOPM, PEryJIHPYOUHX 00patoTKy H 3aIIATY

NePCOHATIBLHBIX NAHHBIX

6.1. PaGorHuku YupeneHus, BUHOBHbIC B HAPYUICHAH HOPM, PEryIMpPYIOIIUX MoJydeHue, o6paboTky
¥ 3a10MTY NEPCOHAILHBIX JAHHBIX pa0OTHUKA, HECYT NUCUMIUTMHAPHYIO aIMUHUCTPATUBHYIO, MPaXXIAHCKO-
MPaBOBYIO MU YTOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUHM C QeaepabHbIMK 3aKOHAMH.

6.2 Hupexrop YupexxaeHus 3a HapylUeHUE HOPM, PEryJHpYIOWLHX MOdy4eHHe, 00paboTKy W 3alluTy
MEPCOHANILHBIX IaHHBIX PaGOTHUKA, HECET aAMUHUCTPATHBHYIO OTBETCTBEHHOCTh COMJIAacHO cT. 5.27 u 5.39
Kogexca 06 anMuHUCTPAaTHBHBIX NpaBOHapyLIeHHsx Poccuiickoit Denepauud, a Takke BO3MELIAeT
paboTHuKy yuiepO, NPUYMHEHHbIH HENPaBOMEPHBIM MCIIOIB30BAHHEM WH(OPMALIMH, COAepaKaIIEH

NEPCOHAJIEHBIC NAaHHBIC pa60THm<a.



